Room Parent Cheat Sheet.......

GETTING STARTED

· Meet with teacher and find out the class needs, parties etc....

· Send out a note to the parents introducing yourselves as the Room Parents.  Include the date for the room parent coffee. Ask parents to RSVP.

· On the day of the coffee have sign-up sheets prepared for the parents to complete
· Share with the parents what the teacher wishes are in regards to parent participation, whether siblings are invited for parties etc....
· Once the coffee is completed compile the lists and send out to the parents who could not make it.
· If you are not familiar with www.signupgenius.com I strongly recommend having a look as it can save you a significant amount of time.
· Once the parents have signed up for everything, you can then retype and send them out to the class. Save these as you will probably resend when dates gets closer as reminders!!!

· Make sure each parent who has volunteered is given a chance to participate, just because someone signs up for each slot they should not get it. Make it equal when possible.
· Always be aware of any food allergies when snacks are required for classroom events and remain diligent when reminding parent volunteers of the existence of allergies.
· I usually checked in with the teacher during the year to see if her needs changed and if she needed something.

PARTIES:

· The teacher and the aides usually receive their holiday gifts at the holiday parties, remember as always the gift is from everyone whether they contributed or not. It is helpful to divide your total amount, so that you have money for the year end gift as well. A general rule of thumb is that you give the teacher 50% and the aides 25%.

· Always send reminders especially before parties and if someone is in charge of a craft......

TEACHER APPRECIATION DAY:
This happens for one day during the first week in May; it is a great opportunity to honor the teachers and aides in the school. It does not need to be extravagant!  I will email with some ideas and a guideline before the event.
